[image: image1.jpg]% Maastricht University





Finance



PO Box 616 | NL 6200 MD Maastricht

	Claimform other expenses (no fees)


Personal details:
	Family name and initials
	     
	Personnel no
	700     

	Address
	     
	BSN/Sofinr.

(social security number)
	     

	Postal code and city
	     
	IBAN nr. *)
	     

	Country
	     
	BIC nr. *)
	     

	Sex
	     
	Name Bank
	     

	Date of birth
	     
	Address Bank
	     

	Nationality
	     
	
	     


Description of other expenses
	
	Date
	Description expenses
	Amount

	1
	     
	     
	€      

	2
	     
	     
	€      

	3
	     
	     
	€      

	4
	     
	     
	€      

	5
	     
	     
	€      

	6
	     
	     
	€      

	7
	     
	     
	€      

	 8
	     
	     
	€      

	9
	     
	     
	€      

	10
	     
	     
	€      

	Total
	€      


	Own addition
     



	I here by declare that I have completed this form truthfully
	Date
	     
	Signature
	     


Agreed by the budgetholder/Mandated
	Name
	     
	Signature

	Budgetnumber
	     
	Faculty/Department
	     

	Permanent position
	50     
	Date 
	     


*) IBAN / BIC 
In order to be able to make payments as efficiently as possible, UM uses the IBAN (International Bank Account Number) and the BIC (Bank Identifier Code) for all transactions. Soon, you will use the IBAN for payments for the new European products, and also you will use these to make money transfers within your own country. More information on: http://www.ibanbicservice.nl/
In the coming years, money transfers within Europe will be made uniform. This will be done under the name SEPA, which stands for Single Euro Payments Area. This area consists of the entire European community and a number of other countries, such as Iceland, Liechtenstein, Monaco, Norway and Switzerland. Within this area, you will only need one bank account to make payments to bank accounts in your own country as well as payments to bank accounts in other countries.

The IBAN has a logical structure and contains 18 characters:
· The first two characters represent the country code: NL for the Netherlands. 
· The following two characters form a checking number.
· Next are four characters that represent your bank, for instance ABNA, FTSB and INGB.
· The IBAN ends with ten numbers, consisting of your old number and one or more zeros. 
The BIC (Bank Identification Number) is an international identification code (also known as the SWIFT code), which makes it possible to identify every individual bank. The BIC code consists of 8 characters and starts off with the word BIC, followed by a space. 
UM will only make payments if the IBAN and BIC codes have been provided.
Procedure regarding claims pertaining to other expenses (no fees) 
For the rules about declaring claims pertaining to other expenses (no fees) you are referred to the declaration regulation Maastricht University adopted by the Executive  Board in May 2013.
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